i-Affidavit of Service by Mail


Affidavit of Service by Mail

State of Alabama

County (insert county where unit is located)

(Name of individual who mailed notification), being duly sworn, deposes and says: I am the Job title, e.g., personnel officer) of (unit/organization) and on (Day)(Month)(Year) I mailed a notification dated (Date),  Subject:  Separation Under AR 135-178.

A true copy of which is attached hereto, via certified mail, restricted delivery, return receipt requested, to (name of soldier) at (most recent address of soldier) that being the last known address given to the (soldier’s organization of assignment) as the one at which official mail would be received by or forwarded to (Him)(Her), by depositing the same in an official depository of the U.S. Postal Service at (location of postal facility) in a securely wrapped and sealed U.S. postage-and-fees prepaid envelope addressed to (Him)(Her) at said address.

(Signature and rank of affiant)

Sworn and subscribed before me this (Day)(Month)(Year).
(Signature and rank of officer administering oath)
Attachment

Copy of notification


Soldier fails to report to drill and counseling cannot be conducted, prepare all documents that apply to soldier, send a copy to his/her last known address by certified mail.  Clearly mark the memos and forms where soldier should sign.  Enclose SASE for him/her to return documents to you.  If soldier does not return documents to you, submit a copy of commander documents even though it will not have the soldier’s signature thru command channels to JSAP for processing.  Enter “soldier not available for signature” on documents in areas where soldier would have signed.  Give a suspense date of 30 days.





Include the United States Post Office certified mail receipt with the packet.





USE THIS FORM WHEN:








